
Waverley Borough Council
Council Offices, The Burys, 
Godalming, Surrey
GU7 1HR
www.waverley.gov.uk

To: All Members of the LICENSING SUB-
COMMITTEE A
(Other Members for Information)

When calling please ask for: 
Ema Dearsley, Democratic Services Officer
Policy and Governance  
E-mail: ema.dearsley@waverley.gov.uk
Direct line: 01483 523224
Calls may be recorded for training or monitoring

Date: 18 December 2017

Membership of the Licensing Sub-Committee A

Cllr Patricia Ellis
Cllr John Fraser

Cllr Peter Isherwood

Dear Councillors

A meeting of the LICENSING SUB-COMMITTEE A will be held as follows: 

DATE: WEDNESDAY, 3 JANUARY 2018

TIME: 10.00 AM

PLACE: COUNCIL CHAMBER, COUNCIL OFFICES, THE BURYS, 

GODALMING

The Agenda for the meeting is set out below.

Yours sincerely 

ROBIN TAYLOR

Head of Policy and Governance

Most of our publications can be provided in alternative formats.  For an audio version, 
large print, text only or a translated copy of this publication, please contact 

committees@waverley.gov.uk or call 01483 523351

mailto:committees@waverley.gov.uk


NOTE FOR MEMBERS

Members are reminded that contact officers are shown at the end of each report and 
members are welcome to raise questions etc in advance of the meeting with the 
appropriate officer.

AGENDA

1.  ELECTION OF CHAIRMAN  

To appoint a Chairman for the meeting. 

2.  MINUTES  

To confirm the minutes of the meeting which took place on 20 November 2017. 

3.  DISCLOSURE OF INTERESTS  

To receive from Members declarations of personal and prejudicial interests in 
relation to any items included on the agenda for this meeting, in accordance 
with the Waverley Code of Local Government Conduct.

4.  LICENSING ACT 2003 - APPLICATION FOR A NEW PREMISES LICENCE - 
FARNHAM MEMORIAL HALL, WEST STREET, FARNHAM  (Pages 5 - 58)

The purpose of the report is to enable the Sub-Committee to consider an 
application from  Waverley Borough Council for a new premises licence for 
Farnham Memorial Hall, Farnham, Surrey GU9 7EE, where 16 relevant 
representations have been received.  Four of these were outside the 28 days 
but have been accepted by the applicant.

Recommendation

The Sub-Committee is requested to consider the application for a 
premises licence on its merits.

After determining the application in light of paragraphs 7 and 8 above, 
the Committee should give its decision and provide reasons in support 
of its decision.

5.  EXCLUSION OF PRESS AND PUBLIC  

To consider the following recommendation on the motion of the Chairman:-

Recommendation

That pursuant to Procedure Rule 20 and in accordance with Section 100A(4) 
of the Local Government Act 1972, the press and public be excluded from the 
meeting during consideration of the following items on the grounds that it is 
likely, in view of the nature of the business to be transacted or the nature of the 
proceedings, that if members of the public were present during the items, there 
would be disclosure to them of exempt information (as defined by Section 100I 



of the Act) of the description specified in the appropriate paragraph(s) of the 
revised Part 1 of Schedule 12A to the Act.

6.  LEGAL ADVICE  

To consider any legal advice relating to any applications in the agenda.

For further information or assistance, please telephone 
Ema Dearsley, Democratic Services Officer, on 01483 523224 or by 

email at ema.dearsley@waverley.gov.uk
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WAVERLEY BOROUGH COUNCIL

LICENSING SUB-COMMITTEE  A – 03 JANUARY 2018

Title:

LICENSING ACT 2003 - APPLICATION FOR A NEW PREMISES LICENCE – 
FARNHAM MEMORIAL HALL, WEST STREET, FARNHAM, SURREY 

GU9 7EE
[Wards Affected: All Farnham Wards]

Summary and Purpose

1. The purpose of the report is to enable the Sub-Committee to consider an 
application from Waverley Borough Council for a new premises licence for 
Farnham Memorial Hall, Farnham, Surrey GU9 7EE, where 16 relevant 
representations have been received.  4 of these were outside the 28 days but 
have been accepted by the applicant. 

Background

2. An application has been received for a new premises licence for this 
community centre (with hireable space) following major alterations and 
extension. In brief, the application proposes that the licence will authorise 
specified ground floor areas for regulated entertainment, late night 
refreshment and the sale of alcohol for consumption both on and off the 
premises.  

Activities Sought under this Licence Application

3. The applicant seeks to license the premises as shown below.  An extract of 
the relevant pages from the application form is attached at Annexe 1.  Also 
attached to this report at Annexe 2 is a plan showing the surrounding 
properties. The Memorial Hall (before the recent alterations) previously held a 
premises licence which they have now surrendered, and so a copy is 
attached at Annexe 3 for reference purposes. In summary, the applicant 
seeks the following activities in the new licence, if granted. Please see the 
application at Annexe 1 for full details of the proposed licensable activities.

 Regulated Entertainment: (Live & Recorded Music, Performance of 
dance and anything similar -  Indoors only)

                     0900 to 0000 Monday to Thursday 
                     0900 to 0100 Friday and Saturday

     1000 to 2330 Sunday
Non Standard timing on New Years Eve Until 0130 for Live & Recorded 
Music, Performance of dance
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 Regulated Entertainment: (Plays & Films - Indoors only)
                     0900 to 2300 Monday to Thursday 
                     0900 to 2330 Friday and Saturday

     1000 to 2300 Sunday
Non Standard timing on New Years Eve Until 0130 for Films

 Late Night Refreshment: (Indoors only)
                     2300 to 0000 Sunday to Thursday 
                     2300 to 0100 Friday and Saturday
Non Standard timing on New Years Eve Until 0200 

 Sale of Alcohol: (On and off the premises)
                     1200 to 2330 Monday to Thursday 
                     1200 to 0030 Friday and Saturday
             1200 to 2300 Sunday
Non Standard timing on New Years Eve Until 0130

 Opening hours: 
                                      0800 to 0000 Monday to Thursday
                              0800 to 0100 Friday and Saturday

                           0800 to 2330 Sunday
      Non Standard timing on New Years Eve Until 0200 

Licensing Objectives

4. The four Licensing Objectives of the Licensing Act 2003 are set out below.  
Any representations for consideration must relate to one or more of these 
objectives, and representations must be from the responsible authorities 
under this legislation and/or any other persons.

1. the prevention of crime and disorder
2. public safety
3. the prevention of public nuisance
4. the protection of children from harm

Representations received

Responsible Authorities

5. There have been no relevant representations received from any of the 
Responsible Authorities. 

     
Other Persons

6. Besides Responsible Authorities, “other persons” may make representations.  
There have been sixteen (16) relevant representations from “other persons”. 
The representations are attached at Annexe 4.
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What the Sub-Committee may do

7. In determining the application, with a view to promoting the licensing 
objectives in the overall interests of the community, the licensing authority 
must give appropriate weight to:-

o the steps that are appropriate  to promote the licensing objectives;
o the representations presented by the parties; 
o Guidance (referred to at paragraph 8 below); and 
o Waverley’s statement of licensing policy. 

After considering the relevant issues, the Sub-Committee may:-

 grant the application subject to such conditions as are consistent with 
the operating schedule, modified to such extent as the Sub-Committee 
considers appropriate for the promotion of the licensing objectives, and 
any mandatory conditions (as required under the Licensing Act 2003); 

 exclude from the scope of the licence any of the licensable activities to 
which the application relates; 

 refuse to specify a person as the designated premises supervisor; or 

Alternatively, the Sub-Committee may reject the application.

8. Revised Guidance referred to above and issued under Section 182 of the 
Licensing Act 2003, is available at:
 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
607237/182Guidance_05_04_17.pdf 

A copy of the Guidance will be available for reference purposes at the 
meeting.* Particular attention is drawn to:

 Conditions – paragraphs 1.16-1.17 and 10.1 to 10.66
 The Licensing Objectives – paragraphs 2.1–2.31
 Hearings - paragraphs 9.31 to 9.44

Recommendation

The Sub-Committee is requested to consider the application for a premises licence 
on its merits.  After determining the application in light of paragraphs 7 and 8 above, 
the Committee should give its decision and provide reasons in support.

Background Papers 

Application referred to above; representations referred to above.

CONTACT OFFICER:

Name:      Paul Hughes Telephone: 01483 523189
E-mail:           paul.hughes@waverley.gov.uk

*Those without access to the Internet should contact Paul Hughes in order to access the Guidance
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 Waverley Borough Council
 The Burys, Godalming
 Surrey, GU7 1HR
 Telephone: 01483 523333 
 Fax No: 01483 426337

You are permitted to use this data solely to enable you to respond to, or 
interact with, the organisation that provided you with the data. You are not
permitted to copy, sub-licence, distribute or sell any of this data to third 
parties in any form.

Printed: 18 December 2017 Scale at A4: 1:1000
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Licensing Act 2003
Premises Licence - Summary
Farnham Memorial Hall
West Street
Farnham
Surrey
GU9 7EE

Licence number: LN/000002362

Valid from: 16th September 2009 
Valid until

Telephone: 01252 716438

Licensable Activities Authorised by the Licence and times these activities may be carried on

Activity (and area if applicable) Description Time From: Time To:
Provision of regulated 
entertainment:-

Plays, Live Music, Recorded 
Music, Performance of dance and 
Facilities for dancing

Monday - Saturday 12:00 23:30

Sale by Retail of Alcohol Monday - Saturday 12:00 23:30

Non-standard Timings: The premises shall not be used for this purpose on Good Friday.

The opening hours of the premises: Opening hours as for the sale of alcohol, closing 30 
minutes after the sale of alcohol ceases

Where the licence authorises supplies of 
alcohol, whether this alcohol is to be 
consumed on and/ or off the premises:

On the premises

Name & (registered) address of holder of 
premises licence:

Mrs Anne Hitchman
Waverley Borough Council
Council Offices
The Burys
Godalming
Surrey
GU7 1HR

Registered number of holder, for example 
company number, charity number (where 
applicable):

N/A

Name of designated premises supervisor 
where the premises licence authorises the 
supply of alcohol:

Ms Debra Marie Brown

Whether access to the premises by children 
is restricted or prohibited:

No restrictions
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Licensing Act 2003
Premises Licence - Detail
Farnham Memorial Hall
West Street
Farnham
Surrey
GU9 7EE

Licence number: LN/000002362

Valid from: 16th September 2009 
Valid until

Telephone: 01252 716438

Licensable Activities Authorised by the Licence and times these activities may be carried on

Activity (and area if applicable) Description Time From: Time To:
Provision of regulated 
entertainment:-

Plays, Live Music, Recorded 
Music, Performance of dance 
and Facilities for dancing

Monday - Saturday 12:00 23:30

Sale by Retail of Alcohol Monday - Saturday 12:00 23:30

Non-standard Timings: The premises shall not be used for this purpose on Good Friday.

The opening hours of the premises: Opening hours as for the sale of alcohol, closing 30 
minutes after the sale of alcohol ceases

Where the licence authorises supplies of 
alcohol, whether this alcohol is to be 
consumed on and/ or off the premises:

On the premises

Name & (registered) address of holder of 
premises licence:

Mrs Anne Hitchman
Waverley Borough Council
Council Offices
The Burys
Godalming
Surrey
GU7 1HR

Registered number of holder, for example 
company number, charity number (where 
applicable):

N/A

Name of designated premises supervisor 
where the premises licence authorises the 
supply of alcohol:

Ms Debra Brown

Whether access to the premises by children 
is restricted or prohibited:

No restrictions
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Annexe 1 – Mandatory Conditions

Alcohol
No supply of alcohol may be made under the premises licence: 
 At a time when there is no designated premises supervisor in respect of the premises licence.
 At a time when the designated premises supervisor does not hold a personal licence or his personal 

licence is suspended.
Every supply of alcohol under the premises licence must be made or authorised by a person who holds a 
personal licence.

Annexe 2 – Conditions consistent with the operating schedule
Plays Monday

Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

Further Detail

The venue may host small scale touring theatre productions.

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday or Sundays.

Location of activity : Indoors

Live Music Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

Further Detail

Any form of amplification shall be controlled by the licensee so as to prevent a disturbance.

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday or Sundays.

Location of activity : Indoors
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Recorded Music Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

Further Detail

Any form of amplification shall be controlled by the licensee so as to prevent a disturbance.

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday or Sundays.

Location of activity : Indoors

Performance of dance Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

 
Further Detail

The venue may be used for the presentation of professional dance.

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday or Sundays.

Location of activity : Indoors

Facilities for dancing Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

Further Detail

Any form of amplification shall be controlled by the licensee so as to prevent a disturbance.

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday or Sundays.

Location of activity : Indoors
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Alcohol Sale or 
Supply

Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
12:00 hours to 23:30 hours
-

Further Detail

N/A

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday.

Sale of alcohol to be for consumption : On the premises

Designated Premises Supervisor

Name: Ms Debra Marie Brown

Address: The Bricklayers Arms
42 Ash Street
Aldershot
Hampshire
GU12 6LR

Personal Licence Number (If known): GUPA00837

Issuing Licence authority (If known): Guildford Borough Council

Expiry date: 19/10/2018

Opening Hours Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

09:00 hours to 00:00 hours
09:00 hours to 00:00 hours
09:00 hours to 00:00 hours
09:00 hours to 00:00 hours
09:00 hours to 00:00 hours
09:00 hours to 00:00 hours
-

Further Detail

N/A

Non-Standard Timing

The premises shall not be used for this purpose on Good Friday.
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ELEMENTS OF OPERATING SCHEDULE TO ADDRESS LICENSING OBJECTIVES:

a) General - all four licensing objectives (b,c,d,e)

The number of persons to be admitted shall not exceed 240.
Only a limited number related events shall be permitted.
The licensee and staff shall have regard to the regulations and conditions as set out by Waverley 
Borough Council (see below).

b) The prevention of crime and disorder

A supervisor of the hall shall be present on site during all events.
No member of the public shall be served alcohol if they appear to be behaving in an inappropriate 
manner.

c) Public Safety

The management shall have regard to the capacity limit of 240.
The fire alarm system shall continue to be fully maintained and shall be tested regularly.
Fire notices shall be displayed at all fire points.
Risk assessments shall be conducted when required.

d) The prevention of public nuisance

All deliveries of goods, collection of waste and disposal of bottles shall be carried out at times 
when it does not cause a disturbance to local residents.

e) The protection of children from harm

The sale of alcohol to persons under the age of 18 shall not be permitted.
Where necessary, proof of age and identity shall be required.

Public Entertainment Licence embedded conditions

This licence is granted by the Licensing Authority subject to the embedded regulations and general 
conditions for the time being in force (copy attached) made by the Licensing Authority and to the 
following special conditions:-

1. The number of persons to be admitted shall not exceed 240 (two hundred and forty)

2. No candles or naked flames are permitted unless previously approved in writing by the 
Licensing Authority.

3. The inward opening gates to Babbs Mead shall be locked open during any entertainment.

4. The licensee or his representative shall at all times endeavour to ensure by means of 
conditions of letting that noise in the hall shall be kept to a minimum.

5. The licensee shall ensure that users of the hall avoid disturbing neighbours, particularly by 
noise in the car park adjoining these premises.  After midnight, a person nominated by the 
licensee shall supervise the car park to ensure there is no undue noise.

6. The door to the electrical cupboard shall be kept locked and a permanent notice to this 
effect shall be provided on the door.
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7. The door across the steps to the below stage area shall be maintained effectively self-
closing and shall be kept shut when this licence is in force.  A notice worded "Fire door 
keep shut" shall be provided to the door.

8. All storage, etc. shall be removed from the void below the hall floor, and a fire-resisting 
door shall be provided between the first aid room and the void.  Such door shall be kept 
locked shut and a notice to this effect shall be provided on the room side of the door.

9. The licensee shall ensure that any music provided at the premises shall not cause a 
disturbance to local residents and that any form of amplification shall be so controlled by 
the licensee as to prevent a disturbance.

Conditions agreed with the Environmental Health Officer:

All external doors and windows must be kept closed other than for access and egress in all rooms 
when events involving amplified music or speech are taking place.

Annexe 3 – Conditions attached after a hearing by the 
Licensing Authority

N/A

Annexe 4 – Plans

Attached
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